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<€—— Word 2007: To display the

Tables tab, first select the
Insert tab and insert a table.
Click the triangle below the

Table icon to display the Tables
menu. Here, I've selected a
table with 3 rows and 5
columns. Select “Insert table”
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Table Options.
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When the cursor changes shape:

Click and drag to
<€—— change column width.

<€— (lickand drag to

change row height.




